Sample Report

WIregrass Foundation 

PROGRESS REPORT
XYZ Grantee

XYZ Program

Grant # __________

Year ___, Report ___ of ___

mm/dd/yyyy – mm/dd/yyyy
Date of Preparation: 

I.  Objective 1 (State Objective 1)


A.  Key task worked on during the period



1.  Actual results achieved compared to the projected targets

     outlined in the Program Objectives and Action Steps



2.  Unexpected outcomes and response thereto



3.  Efforts that worked out in unexplained ways



4.  Problems that may require technical assistance or training

B.  Key task worked on during the period

Repeat format for additional Tasks as above
II. Objective 2 (State Objective 2)

Repeat format for additional Objectives as above

Narrative: Describe Overall Events, Problems, or Comments

Note:  The Progress Report is a communication tool to inform both Grantee and WIREGRASS FOUNDATION  regarding progress toward achievement of objectives.
